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IIpaBuia nonb3oBanus OMOJIMOTEKOM

Hacrosimue IlpaBuna paspabotanbl B cooTBeTcTBUHM ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit denepannny, npukazoM MUHKYIbTYpBI
Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxkaenun llopsimka ydera JOKyMEHTOB, BXOISIINX B
coctaB 6ubmmoTeuHoro Goumay, mucbMomM Munobpasosanusi PO ot 23.03.2004 Ne 14-51-70/13
«O TlpumepHOM TOJNOXKEHUU O OMOIHOTEKE 00IIe00pPa30BATENBHOTO YUPEKACHUSN», YCTaBOM
OpraHH3aIiH.

1. Ilopsinok moJib30BaHMsI OMOIHOTEKOM

1.1. 3anuce ywanmxcst 00pa3oBaTEIbHON OpraHU3auy B OMOJIMOTEKY MPOU3BOJAUTCS TIO
CIMCOYHOMY COCTaBy KJacca B MHIUBUAYAJbHOM TOpPSJIKE, IEJaroruuecKuX M HHBIX
pabOTHUKOB 00pa30BaTENIbHON OpraHu3aluy, pPoAuTeNed (MHBIX 3aKOHHBIX IPEACTaBUTENCH)
y4aluxcst — 1o Macnopry.

1.2. Ilepeperucrpanus nojap30BaTene OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO.

1.3. JlokyMeHTOM, MOATBEP)KIAIOIIMM IIPaBO IOJIb30BaHUsS OUOIMOTEKOH, sBIIAETCS
YUTATENBCKUN popmMyIIsp.

1.4. Yuratensckuii popmynsp GUKCUPYET JaTy BbIJAud MOJb30BATENI0 JOKYMEHTOB U3
¢don1a GMOIMOTEKN U UX BO3BpAICHUS B OMOJINOTEKY.

2. Ilopsigok nosib30BaHusi a00HEMEHTOM

2.1. Ilonp30BaTenu UMEIOT MPaBO MOJIYYUTh Ha IOM U3 MHOTOTOMHBIX M3aHui He Ooee
JIBYX JOKYMEHTOB OJHOBPEMEHHO.

2.2. MakcumalbHbIE CPOKH MOJIb30BAaHUS TOKYMEHTAMM:

- yueOHUKH, yuyeOHbIe Toco0us — y4eOHBbIH roJ;

- Hay4HO-TIONYJISIpHAsl, TO3HABATENbHAsL, XyJOKECTBEHHAs JINTEPATYpa — MECHLL;

- IEpUOJNYECKHE U3/1aHus, N3JaHHs TIOBBIILIEHHOTO cripoca — 15 nHel.

2.3. YuacTHHKM 0OO0pa30BaTEIbHOIO MpoOLEecca MOTYT MPOMJIUTh CPOK IOJb30BAHUS
JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYIHX MOJIb30BATENICH.

3. ITopsigok padoOThI B YUTAJIBLHOM 3aJj1€¢
JIOKyMeHTBI, TNpenHa3HAaYeHHbIe JUIs pabOThl B YWUTAJIBHOM 3aie, Ha JIOM He
BBIJIAIOTCS.
3.2. DHUUKIIONEINH, CHPABOYHUKHU, PEIKHUE, LICHHBIE U HMMEIOIIUECS B E€IMHCTBEHHOM
AK3EMILISIPE TOKYMEHTHI BBIJAIOTCS TOJIBKO /711 pabOThI B YUTAJILHOM 3aJle.

4. [lopsaaok padoThl ¢ KOMIIBLIOTEPOM, PACHOJI0KEHHBIM B OM0/IM0TEKe
4.1. PaGoTta ¢ KOMIBIOTEPOM yYaCTHHKaMHU 0OPa30BaTENBHOIO IMPOIEcca MPOU3BOAUTCS
no rpaduKy, YTBEPKICHHOMY pPYKOBOAMUTEIEM 0Opa3oBaTelIbHON oOpraHu3aluu, W B
MPUCYTCTBUH pabOTHUKA OMOIUOTEKH.
4.2. Paspemaercs paboTa 3a OJHMM IEPCOHAIBHBIM KOMIBIOTEPOM He Ooyiee IBYX



YeJIOBEK OJTHOBPEMEHHO.
4.3. TTo Bcem BompocaMm mowcka WHpOpMaIMK B ceTh MHTEpHET Mojb30BaTelb TOKECH
oOpaiatscst K pabOTHUKY OMOINOTEKH.
4.4. 3anpemaercst oOpaleHre K IIaTHBIM pecypcam cetu MHTepHeT.

5. IToab30BaTe i OMOJIMOTEKH UMEIOT NPABO:

5.1. Tlomydars monHyto wuH(pOpMaNUIO O cocraBe OubmmoreyHoro (oHA,
MH(OPMALIMOHHBIX PECypcax U MPeJoCTaBIsIeMbIX OUOIMOTEKOM ycilyrax.

5.2. Ilonp30BaTbes CipaBOYHO-OMOIMOrpaduyeckumM anmapaTomMm OUOIUOTEKH.

5.3. TlomyuyaTh KOHCYJbTAIMOHHYIO TIOMOLIbL B IIOMCKE M BHIOOpPE HUCTOYHUKOB
uHpOpMaLnH.

5.4. Tlomy4yatb BO BpPEMEHHOE IIOJb30BaHHWE HAa AO0OHEMEHTE M B YHUTAJIBHOM 3ajie
NeYaTHBIE U3/IaHUs, ayJUOBU3YyAJIbHBIE JOKYMEHTHI U IPYTHe UCTOYHUKH UH(POPMALIUH.

5.5. IIpoasieBaTh CPOK MOJIB30BAHUS JOKYMEHTAMM.

5.6. ITomyuaTs TeMaTudeckue, ¢pakrorpaduveckue, yrouHsomue u oudnuorpapudeckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH.

5.7. TlonyyaTh KOHCYJIbTAIMOHHYIO @IOMOUIL B paboTe ¢ uHPOpManuen Ha
HETPaTUIIMOHHBIX HOCUTENSIX MIPH MOJIb30BAHUU JIEKTPOHHBIM U HHBIM 000PYyI0OBaHUEM.

5.8. Y4acTBOBaTh B MEPOIPHUATHUSX, TIPOBOJUMBIX OMOIHOTEKOM.

5.9. OOpamarbest mna  paspenieHus KOHGIMKTHOW CHUTyallud K PYKOBOJUTEIIO
00pa30BaTeIbHOI OpraHu3alku.

6. ITosib30BaTe/ I OMOJIMOTEKH 00513aHbI:

6.1. CoOuroath nmpaBuiia MOJIb30BaHUS OUOITHMOTEKOM.

6.2. Bepe:xHO OTHOCHUTBCS K HPOM3BEACHUSAM TMedaTH (HE BBIPBIBATH W HE 3arudarh
CTpaHMIIbI, HE JIeJaTh B KHUTAX MOAYEPKUBAHUHN, IOMETOK), HHBIM JOKYMEHTaM Ha Pa3JIM4HbIX
HOCHUTEIISIX, 000pYyJ0BaHUIO, HHBEHTAPIO.

6.3. TlomnepxuBaTh MOPAJOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIE
OMOIMOTEKH, PACTIONOKEHHS KAPTOUEK B KaTAJIOTaX U KapTOTEKaX.

6.4. Ilonb30BaThCsl LIEHHBIMU M CIIPAaBOYHBIMHM JOKYMEHTaMHM TOJBKO B IOMEIIEHUH
OMOINOTEKH.

6.5. Ilpu momyyeHHMM JOOKYMEHTOB YOEIUTHCS B OTCYTCTBUM J1€(EKTOB, a NpU HUX
oOHapyXeHHH NPOUHPOPMHUPOBaTH 00 3TOM paboTHHKa OuOIMOTEKH. OTBETCTBEHHOCTH 3a
oOHapy>KeHHbIE Ie(EKThI B CIABAEMbIX JOKYMEHTaX HECET MOCIEeIHUI 10JIb30BaTeNb.

6.6. PacinchIBaThCsl B UMTATEIHCKOM (hOPMYITSIPE 32 KaXKIBIN ITOTY4EeHHBIN TOKYMEHT.

6.7. Bo3Bpamars nzganus B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

6.8. 3aMeHATh JOKYMEHTbl OHMOIMOTEKM B Cily4ae HMX YTpaTbl WM MOPYH UM
PaBHOLICHHBIMM JIMOO KOMIIEHCHpOBAaTh yIIep0 B pa3Mepe, YCTaHOBIEHHOM MpaBUIAMHU
M0JIb30BaHUs OMOINOTEKOM.

6.9. BoszBpamarh H3AaHUA MO HCTEUYEHUM CpPOKa OOydeHuss wWid paboThl B
00pa30BaTebHOI OpraHu3allnu.

7. [IpaBa u 00513aHHOCTH OUOJIMOTEKHU

7.1. bubnmoreka B CcBoed JeATENbHOCTH OOECHeYMBaeT peaju3alMio  IpaB
MOJIb30BaTENEH, YCTAHOBIECHHBIX pa3ziesioM S5 Hactosmux [Ipasu.

7.2. bubanoreka oOCIyKMBaeT Nojb3oBaTened B COOTBETCTBUHM C IlojoxeHuem o
6ubnuoreke n HacTosuMMH [IpaBuaamu.

7.3. bubnuoreka o0s3aHa:

- UHQOPMHUPOBATH TOJb30BaTeNe 000 BCeX BHUAAX IPEIOCTaBISEMBIX OMOIMOTEKON
YCIIYT;

- 00ecreynTh MoJIb30BATENSIM BO3MOKHOCTD IOJIH30BaHMs BCeMH (poHIamMu OUOINOTEKH;

- 00ecneuuTh BHICOKYIO KYJIbTYPY OOCIYKUBAHUS: OKa3bIBATh M10JIb30BATEISIM ITOMOIIIb B
BbIOOpE HEOOXOJMMBIX MPOW3BENECHUN TMeyaTH W JPYrMX MaTepHalioB, IPOBOJS YCTHbBIE
KOHCYJIbTAllUM, NPEAOCTaBISAS B MX II0JIb30BAaHHE KAaTalOTH, KapTOTEKH M HWHBbIE (HOPMBI
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UHPOPMHUPOBAHUS, OpraHU3ys KHIDKHBIE BBICTaBKH, OubOmuorpapuveckue o0030pbl, JHU
UH(POPMALIUU U JPYTUE MEPOIIPUATHS;

- OCYUIECTBJISTH MOCTOSHHBIA KOHTPOJb 32 BO3BPALICHHWEM B OHOIMOTEKY BBIIAHHBIX
KHUT, APYIrUX MaTepuasoB;

- co3JaBaThb M MOJJCPKHMBAaTh B OuONMOTeKe KOM(OpPTHBIE YCIOBHS it pabOTHI
I10JIb30BATENEH.

7.4. bubnuoreka BIpaBe NPUMEHATH IUTpPa(HBIE CAHKIMKM K IMOJB30BATEsIM, HE
BO3BPATUBILINM JINTEPATYPY.

8. OTBEeTCTBEHHOCTH 10JIb30BaTE el OMOJIMOTeKH

8.1. Bo3memieHne moap30BaTesiMK yiiepoa J1omyckaercs B (hopMe 3aMEHbI YTEpSHHOTO
JIOKYMEHTa pPaBHOLCHHBIM JIMOO IIyTeM JEeHEXHOH kommeHcauuu. [Ipu npueme neHer ot
MOJIb30BaTENe B3aMEH YTEPSHHBIX KHHUT WM JIPYTUX JTOKYMEHTOB COCTABIISICTCS MPHXOJIHBIN
OpAEp U MOJIB30BATENIO BbIAAETCS KBUTAHLUS YCTAHOBJIEHHOTO 00pa3La.

8.2. Ilpum BO3MEIIEHMH TMOJIb30BaTENEM yIepda CTOMMOCTb YTPAYeHHBIX JOKYMEHTOB
YCTAQHaBJIMBAETCSl KCIEPTHOM KOMHUCCHEH IO OLIEHKE JIOKYMEHTOB, Ha3HAuYE€HHOW HPHUKa30M
PYKOBOIUTEIST 00pa30BaTEIbHONW OPraHU3aIIH.
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